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1. O0mue moJI0KeHUA

1.1. Hacrosimiee IlonoxkeHwe o 3amuTe NEPCOHANBHBIX JAHHBIX PAOOTHUKOB U
obyuaromuxcst (nanee — IlonokeHue) paszpaboTaHO C LEJIbIO 3alUThl MHOOPMAIINH,
OTHOCSIIEHCS K JTMIHOCTH Y JTUIHOU KU3HHU PAaOOTHUKOB U 00YUAIOMIUXCSl MyHUITUTIATFHOTO
OromkeTHoro obieodpazoBatenbHoro yupexaeHus Illaranosckas CLI (manee — OO), B
COOTBETCTBUM C MyHKTOM | ctatbu 23, cratheit 24 Konctutynuu Poccuiickoit denepanuu,
I'maBoii 14 TpynoBoro koxaekca Poccuiickoit denepannu u DenepaibHBIMUA 3aKOHAMHU
HOpMaTUBHBIMU akTamMu oT 27 wutons 2006 roma Ne 149-®3 «OO6 wundopmarmu,
HH()OPMAITMOHHBIX TEXHOJOTHUIX M 0 3amuTte nHpopManuu», ot 27 urosst 2006 roma No 152-
@3 «O nepcoHanbHBIX JaHHBIX» (¢ M3MeHeHusIMU Ha 23.12.2010).

1.2. IlepconanbHbIe MaHHBIE — TI00as MHGOPMAITUS, OTHOCSIIASACA K ONPEACIEHHOMY
WIH OIpEAeNieMOMY Ha OCHOBAaHMHU TakKoW HHpopManuu (usnueckoMmy Uiy (CyObeKTy
NEPCOHAIBHBIX JAHHBIX), B TOM YHUCJIE€ €ro (pamMuius, UMs, OTYECTBO, TOJ, MECHI, JaTa U
MECTO PpOXIEHHs, aJpec, CEMEWHOEe, COLMAIbHOE, HMMYIIECTBEHHOE IOJIOKEHUE,
o0OpazoBaHue, npodeccusi, 10X0bl, Apyras UHPopMaIusi.
1.3. IlepconanbHble 1aHHbIE paOOTHUKA — UH(pOpMaIs, He00X0IMMas padOTOAATENIO B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMHU M KacaroIasicsi KOHKPETHOTO pabOTHHKA.

[lepconanibHble HaHHbIE OoOydarommxcs — uHpopmanus, Heooxoaumas OO B CBsI3U €
OTHOIICHUSMH, BO3HHMKAIOUIMUMH MEXAYy OOYyYaroIMMCs, €ro POIUTENIIMU (3aKOHHBIMHU
npeacrasutesnsimu) u OO.

1.4. OGpaboTka TEepPCOHANBHBIX JAHHBIX — JEUCTBHUS (OTMEpalMH) C MEPCOHATBHBIMU
JaHHBIMHU, BKJIIOYas cOOp, CHUCTEMaTH3aIMIO, HAKOIJICHUE, XpaHEHUE, YTOYHCHHE
(oOHOBJIEHME, W3MEHEHHUE), HMCIOJIb30BAHUE, PAcHpOCTpaHeHHe (B TOM YHCIIEe Nepenavy),
o0e3nuuuBaHue, OJIOKHPOBAHNUE, YHUUTOKEHUE MEPCOHATIBHBIX IaHHBIX.

PacnipoctpaHenue rnepcoHalbHBIX JAaHHBIX — JICHCTBUS, HaIlpaBJICHHBIC Ha Iepenavy
MePCOHAIBHBIX IAHHBIX OMpPEACIEHHOMY KPYTY Jull (TIepeaaya MepCcoHaabHbIX JaHHBIX) WIIN
Ha O3HAKOMJIEHHE C MEePCOHAIBLHBIMU JAaHHBIMU HEOTPAaHUUYCHHOTO KPyTra JIUIl, B TOM YHUCJIE
00HapOI0BaHKE MTEPCOHAIBHBIX TAHHBIX B CPEJICTBAX MACCOBOW MH(OpMAITUU, pa3MEIeHUE
B HMH(POPMAITMOHHO-TSICKOMMYHHUKAIITMOHHBIX CETSAX WIIM MPEIOCTABIICHUE TIOCTYIIA K
MIePCOHAILHBIM JaHHBIM KaKUM-JINOO UHBIM CITOCOOOM.

Hcnonb30BaHne MEPCOHATBHBIX NAHHBIX — JEHCTBHUS (OMepanuu) C MepCOHATHHBIMU
JAHHBIMH, COBEpPILIAEMBIEC ONEPATOPOM B LIEJISAX MPUHITUS PELICHUIN WM COBEPIIECHUS UHBIX
NCUCTBUM, MOPOXKIAIOUIMX IOPUAMYECKHE TIOCHEACTBHS B  OTHOUIEHMH CyOBEKTa
NEPCOHANBHBIX JAaHHBIX WX APYTUX JIAI Ju00 MHBIM 00pa3oM 3aTpardBalolIMX TpaBa U
CBO0O/IbI CyOBEKTa MEPCOHANIBHBIX TAHHBIX WU APYTUX JIMII.

OOmrenocTymHbpIe  MEPCOHANIbHBIE JaHHBIE — IMEPCOHANBHBIC JaHHBIC, JOCTYI
HEOTPAHWYCHHOTO Kpyra JHII K KOTOPBIM TIPEIOCTaBICH C corlacus CyObekTa
MePCOHAIBHBIX JTAHHBIX HUIM Ha KOTOPBIE B COOTBETCTBHUH C (hellepaJbHBIMH 3aKOHAMHU HE
pacrpocTpaHsercs TpedoBaHue COOI0ICHUS KOHPUACHIINATBHOCTH.

1.5. K mnepcoHanpHbIM JaHHBIM paOOTHHMKA, TMOJy4aeMbIM paboToAaTreseM H
MOJIJISKAIIM XPaHEHHUIO0 y paboToaaresnsi B MOPSAIKE, MPEAYCMOTPEHHOM ACHCTBYIOLIUM
3aKOHOJATENbCTBOM M HacTosAmuM [losoxkeHueM, OTHOCATCA CIEAYIOIIUE CBEACHUS,
COJIeprKaliecs B IMYHBIX J€J1aX paOOTHUKOB:



— MACTOPTHBIEC TaHHbIE PaOOTHHKA,;

— VHH;

— KOIIHSI CTPaxOBOT'0 CBUJIETENHCTBA FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHUS;

— KOMHMSI TOKyMEHTa BOMHCKOTO y4ueTa (/17151 BOCHHOOOS3aHHbIX U JIMIIL, OJJIEKALINX
IPU3bIBY HA BOCHHYIO CITYKO0Y);

— KOMHUsI TOKyMeHTa 00 00pa30oBaHUM, KBAIM(UKALIMK WM HAJTMYUU CHEIUAIbHBIX
3HAHUU;

— QHKETHBIE JIaHHBIE, 3alI0JIHEHHbIE PAa0OTHUKOM IPU MOCTYIUIEHUU Ha paboTy WIH B
npouecce padboTel (B TOM uMciae — aBroOuorpadus, CBEIECHUS O CEMEHHOM IOJIOKEHUU
paboTHUKa, mepeMeHe (HaMIIiy, HATHYUA JETEH U YDKIMBEHIICR);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEN U MECTE UX 00yUYEHUS;

— JIOKYMEHTBI O COCTOSIHUM 370POBbS JETEN U IPYTUX POACTBEHHUKOB (BKIHOYAs
CIPaBKU 00 MHBAJIMIHOCTH, O HAJIMYUHU XPOHUYECKUX 3a00JI€BAHUN);

— IOKyMEHTBI O COCTOSTHUM 3710POBbsI (CBEEHUS 00 MHBAJIMIHOCTH, O OEPEMEHHOCTH U
T.IL.);

— WHBIE JIOKYMEHTBI, KOTOpPBIE C YYETOM CIELU(PUKH padOTBl U B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickoit denepanyivi AOHKHBI ObITh MPEABABICHBI PAOOTHUKOM
IIPU 3aKII0YEHUN TPYAOBOIO JOrOBOpa WU B IIEPUOJ €ro AEHCTBUS (BKIIOYAsI METULIUTHCKUE
3aKJIIOUEHUs, NpPEabsBIsieMble  PaOOTHUKOM  IpPU  MPOXOXKICHUM  00sI3aTENIbHBIX
IPEABAPUTENBHBIX U IEPUOINYECKUX MEIUIUHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOIIMY IIPUKA30B O MPHUEME, IIEpEBOaX, YBOJbHECHNH;

— IMYHas KapTouka mo ¢opme T-2;

— 3asBJICHUS], OOBSICHUTENbHBIE U CITYKEOHBIE 3aIIMCKU PAOOTHUKA;

— JIOKYMEHTBI O MMPOXO0KJICHUH PAOOTHUKOM aTTE€CTALUU, TOBBIIICHUS KBaTU(UKAIIK;

— WHBIE JJOKYMEHTBI, COJEp)KAIlME CBEACHHUS O PabOTHUKE, HaXOXJACHHE KOTOPBIX B
JUYHOM Jiesie pabOTHUKA HEOOXOIMMO JUIsl JOKYMEHTAJIBHOIO O(OPMIIEHHS] TPYAOBBIX
IPaBOOTHOIIEHU € paOOTHUKOM (BKJIKOYAsi NPHUTOBOpPHI CyJda O 3alpeTe 3aHUMaThCA
NeJaroru4eckom 1eaTeaIbHOCTIO WU 3aHUMATh PYKOBOJSIIIIAE JOJIKHOCTH).

1.6. K mepcoHaidbHBIM JaHHBIM oOOydJaromuxcs, moxydaeMbiM OO W ToIeKalIuM
xpaneHutro B OO B mopsiike, NpeayCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM U
HactosamuM [losioxkeHueMm, OTHOCATCS CIEAYIOUIUME CBEACHUS, COAECpPIKAIIMECS B JIMYHBIX
nenax 00yJaronuxcs:

— JIOKYMEHTBHI, YJIOCTOBEPSAIOIINE JTUIYHOCTh 00yUaromerocs (CBUACTEIbCTBO O
POXKJICHUU WM NACIopT);

— JTOKYMEHTBI O MECTE TTPOKUBAHUS;

— JOKYMEHTHI O COCTABE CEMbH;

— MACTIOPTHBIC TaHHBIC POAUTENCH (3aKOHHBIX MPEJCTABUTENCH ) 00ydaroerocs;

— JIOKYMEHTBHI O MOTy4YeHUN 00pa30BaHUsl, HEOOXOAMMOTO JIJIsi TOCTYIIJICHHUS B
COOTBETCTBYIONIHI KJ1acC (TMIHOE JIEJI0, CIIPABKa C MPEABIAYIIEro MecTa y4eObl  T.11.);

— IIOJIUC MCAUIMHCKOI'0 CTPaxOBaHM,



— JOKYMCHTBbI O COCTOAHHHN 3IO0POBbLIA (CBGI[GHI/IH 00 HWHBAJIMAHOCTH, O HAJIW4YUHU
XPOHHUYICCKUX 3360J'ICB3.HI/II‘/’I, MCINITMHCKOC 3aKJIIOUCHHUC 00 OTCYTCTBHUU HpOTI/IBOHOKaBaHHﬁ
JJIs1 06yII€HI/ISI B 06p&30BaTCJII)HOM YUpPCKIACHUU KOHKPCTHOT'O BHA U THUIIA, O BO3MOKXHOCTHU
N3Yy4YCHUS IPCAMCTOB, ITPCACTABIIAIOIINX IMOBBIMICHHYIO OIMACHOCTD AJIA 3A0POBbA U T.H.);

— JIOKYMEHTBI, TMOJTBEPKJIAIONIUE TMpaBa Ha JIONOJIHUTEIbHBIE TapaHTUU W
KOMIICHCAIIUM TI0 ONpPENENIEHHBIM OCHOBAHMSIM, MPEIyCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(poauTeNnU-UHBAIUIbI, HEMOJIHAS CEMbsI, PEOCHOK-CUPOTA U T.11.);

— HHBIE JOKYMEHTBI, COJAEp Kalllue IEepPCOHAJIbHbIE JaHHbIE (B TOM 4YHCIIE CBEICHUS,
HEOOXOJUMbIE ISl TPEJoCTaBlieHUs oOydarmeMycss TapaHTHH ¢ KOMIEHCaIuii,
YCTaHOBJICHHBIX JIEWCTBYIOIIUM 3aKOHOIATEIBCTBOM).

POI[I/ITGJIH (SaKOHHBIC HpCI[CTaBI/ITCJIH) MOI'yT COO6HII/ITI> HHBIC CBCACHUA, C KOTOPBIMU
CUHHUTAIOT HYKHBIM O3HAKOMUTD pa6OTHI/IKOB ITKOJIBI.

2. OcHOBHBIE YciaoBusd MMPOBEACHUA oﬁpaﬁoTKn NMEPCOHAJBbHBIX JaHHbIX

2.1. OOpazoBarenbHasi ~ OpraHuzaius  Ompenenser  o0beM,  CoAepKaHUE
00pabaThIBaeMbIX MEPCOHATIBHBIX JaHHBIX PAOOTHUKOB U OOYyYArOIIUXCs, PYKOBOJCTBYACH
Konctutynueit Poccuiickoit @enepanuu, TpynoBeim koaekcoM Poccuiickoit denepanmu,
3akoHoM P® ot 29.12.2012r. Ne 273-03 «O6 obOpazoBanuu B Poccuiickoit denepauun» u
WHBIMU (peiepalIbHBIMU 3aKOHAMU.

2.2. OOpaboTka  MEpCOHAIBHBIX  JaHHBIX  PaOOTHUKOB  OCYIIECTBISETCS
UCKJIIOYUTENIBHO B MLENsAX oOecrnedeHuss COONIOACHMS 3aKOHOB U HMHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB, COCUCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE, O0OYUYEHUH U MPOBIKEHUN
no ciayxbe, a Takke o0OecnedyeHHs JHMYHOM Oe30MacHOCTH PAaOOTHHUKOB, COXPAHHOCTH
UMYILECTBA, KOHTPOJISI KOJIMYECTBA U KAUeCTBA BBIMOIHIEMON pabOTHI.

O6paboTka TMEpPCOHATBHBIX JAHHBIX OOYYAIOIIErocs MOXKET OCYIIECTBISATHCS
UCKJIIOYUTENIFHO B 1LENsAX oOecredeHuss COONIOACHUS 3aKOHOB W HMHBIX HOPMAaTHUBHBIX
IPABOBBIX aKTOB; COACUCTBUS OOyUYarOIUMCS B 00YUEHUHU, TPYI0YCTPONCTBE; 0OecreueHus
UX JIMYHOM 0€30MacHOCTH; KOHTPOJSI KayecTBa OOy4YeHUs U OOECHEeHeHHs] COXPaHHOCTH
UMYIIECTBA.

2.3. Bce mnepconanbHbIC JaHHBIE PAOOTHUKA MPEIOCTABISAIOTCS PAOOTHUKOM, 3a
WCKITIOUCHHUEM CITydaeB, MPEIyCMOTPEHHBIX (heepabHBIM 3aKOHOM. Eciu mepcoHaabHBIC
JaHHBIE PA0OTHHKA, BO3MOXHO, MOJTYYUTh TOJBKO Y TPEThEdl CTOPOHBI, TO pabOTOIATENb
00s13aH 3apaHee YBEJAOMHUTH 00 3TOM PabOTHHKA U MOJYYUTh €ro MUCbMEHHOE COTJIache.
PaGoTtonmaTens MODKEH COOOHIUTH PaOOTHUKY O IENSIX, MPEANojaraeMblX HCTOYHUKAX H
croco0ax TOJyYeHUs TIEPCOHANBHBIX JAaHHBIX, a TaKKEe O XapaKTepe IOIeKAITUX
MOJIYYCHHUIO TIEPCOHAIBHBIX JaHHBIX U TOCIEJCTBUSX OTKa3a pabOTHUKA NaTh MHUCHMEHHOE
corjacue Ha MX MOJyueHue.

2.4. Bce nepcoHalbHbIC JaHHBIE HECOBEPIICHHOJIETHErO 00YyYarolierocs B BO3pacTe
o 14 ner (MalloJE€THETO) TMPEAOCTABISAIOTCS  €ro  POJAMUTEISIMH  (3aKOHHBIMH
npeacTaBuTeNsiMu). Eciu mepcoHanbHbIE JaHHBIE OOYYaloIIerocs BO3MOXHO TIOJYYHUTH
TOJIBKO Yy TPETbeH CTOPOHBI, TO POAMWTENN (3aKOHHBIE MPEICTABUTENN) OO0ydYaroImerocs
JOJDKHBI OBITH YBEJOMIICHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh MOTYYEHO MUCHMEHHOE
corJiache Ha MOoJIy4eHHUe MePCOHATBHBIX IAHHBIX OT TPETheil CTOPpOHBI. PoguTenu (3aKOHHbBIE



OpEICTaBUTENN) O00ydYaromerocss JODKHBI — OBITb  MPOMH(GOPMHUPOBAHBI O  LEISIX,
IperoiaraeMbIX HCTOYHUKAX U CIOCO0ax TMOJMYy4eHHUs MEePCOHANBHBIX JaHHBIX, a TaKKe O
XapakTepe MOAJISKAIINX MMOJTYYEeHUIO TIEPCOHANBHBIX JaHHBIX U MOCIEICTBUAX OTKa3a IaTh
IMCbMEHHOE COTJIacUe Ha X NOJIy4YeHHUE.

2.5. OO He wuMeer mpaBa MoJaydyaTb M 0OOpadaThIBaTh NEPCOHAJBHBIE JAHHBIC
paboTHHKa, 00y4aromerocs O €ro MOJUTUYECKHUX, PEIUTHO3HBIX U MHBIX YOSXKICHHUIX U
YAaCTHOM JKM3HU 0€3 MUCbMEHHOIO corjacHsi pabOTHUKA, pOAUTENEH 00ydaromerocs.

OO He uMeeT mpaBa Moyy4aTb U 00pabaThIBaTh MEPCOHANIbHBIC JTaHHbIE PAOOTHUKA,
00ydJarouierocss 0 €ro 4WieHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX WM €ro MpodCOor03HOM
NEATEIIbHOCTH, 3a UCKIIFOUCHUEM CITy4aeB, MPEAYCMOTPEHHBIX (PeiepaibHbIM 3aKOHOM.

2.6. OO BmpaBe oOCyHIECTBIATH cOOp, TMepedady, YHUUYTOXKEHHE, XpaHEHHUE,
UCIIOJIb30BaHUE HH(OpPMAIMKM O TMOJIUTHYECKUX, PEIUTHO3HBIX, JAPYTUX YOSKICHUSX U
YaCTHOW >KM3HM, a Takxke WHOOpMAaIMu, Hapyllaroliel TallHy MNEepenucKu, TelaeQOHHBIX
MIEPErOBOPOB, MOYTOBBIX, TeJIErpadHBIX U UHBIX COOOIIECHUN:

— paOOTHHUKA TOJIKO C €r0 MUChbMEHHOTO COTJIACHS WJIM HA OCHOBAHHUH CYJEOHOTO
pelIeHus.

— oOyyaromerocss TOJIbKO C MNHCbMEHHOIO COIJIACHs pOAMTENEH (3aKOHHBIX
IPEICTaBUTENICH) MAJIOJIETHETO HECOBEPIIEHHOJIETHErO 00yYaromIerocs Wik Ha OCHOBAHHUH
Cy/I€OHOTO pEIICHHUSI.

3. XpaHneHue, 00padoTKa M UCMOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX

3.1. TlepconanpHble naHHble pPaOOTHUKOB u oOywatromuxcss OO xpaHsTcs Ha
OYMaXHbIX W DJJIGKTPOHHBIX HOCHUTENIX, B CIEIHAIBHO NPEIHA3HAYCHHBIX [T 3TOTO
MOMEIICHHIX, B MECTaxX, 00ECMEeYNBAIOIINX 3alTUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mpoiiecce xpaHeHus IEPCOHANBHBIX JaHHBIX PAOOTHUKOB U oOyuatomuxcs OO
JIOJKHBI 00€CTIeYnBAThCSI:

— TpeOOBaHUs HOPMATHBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIINX MPABIIIA XPAHCHUS
KOH(HICHIIUATTLHBIX CBEJICHUN;

— COXPAHHOCTh UMEIOIIMNXCSI TAHHBIX, OTPAHUYCHHE JI0CTYIAa K HUM, B COOTBETCTBUU C
3akoHOHaTenbCcTBOM Poccuiickon @enepanuu u HactosmuM llonoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U MOJIHOTON NEPCOHANBHBIX JJAHHBIX, X PETYJIIPHOE
0OHOBJIEHNE U BHECEHHUE TT0 MEPE HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. JlocTyI K IEpCOHAIBHBIM TaHHBIM paOOTHUKOB U oOyvaromuxcst OO UMEIoT:

— TUPEKTOP;

— 3aMECTUTEIN JUPEKTOpa MO Y4eOHO-BOCIIUTATEIHLHON paboTe (MepCOHAbHbBIE JaHHBIC
TOJIBKO paOOTHHKOB, HAXOSIINXCS B KX HEITOCPEICTBEHHOM MOAYUMHEHHH, 110 HATTPABJICHHUIO
JEATEIIbHOCTH);

— 3aBEYIOUTUN X03IMCTBOM (TIEPCOHABHBIC IaHHBIE TOJIBLKO PAOOTHUKOB,
HAXOJISIINXCS B UX HEMOCPEACTBEHHOM MOJYMHEHUH, 110 HAMPABJICHUIO JIEATEIIbHOCTH);

— KJIACCHBIE PYKOBOJUTEIH (TOJIBKO K MEPCOHAIBHBIM JaHHBIM 00YUYaIOIIUXCSl CBOETO
KJ1acca);

— UHbIE paOOTHUKH, ONpeeiseMble TprkazoM aqupektopa OO B npezenax cBoei
KOMIIETEHINUH.



3.4. IloMmumo 71, yKa3zaHHBIX B 1. 3.3. Hacrogmero IlomoxxeHus, nmpaBo AocTyna K
MEePCOHAIBHBIM  JaHHBIM PAOOTHUKOB W  OOYyYalIIMXCS HMMEIT TOJbKO JIWIIA,
YIOJJTHOMOYEHHBIE JeHCTBYIOIIUM 3aKOHOATEILCTBOM.

3.5. Jluna, umMeronye JOCTyN K MEPCOHAIbHBIM JaHHBIM OOs3aHbl HCIOJIb30BATh
NIEPCOHANIbHBIC JaHHBIE PA0OOTHUKOB M OOYYAIONIMXCS JIMIND B IEJAX, JUISI KOTOPHIX OHHU
OBLIN MIPEOCTABIICHBI:

3.5.1. IlepcoHanbHbIE JaHHBIE O0YUYAIOIUXCS UCTIONb3YIOTCS IS LIEIEH, CBSI3aHHBIX C
OCYLIECTBJIEHUEM YUEOHO-BOCIIUTATEIBHOTO Mpouecca. AIMUHUCTPALUS U NEAArOrHuyecKue
pabotauku OO wHCMONB3yeT TNEpPCOHANbHBIE JaHHbIE IS (OPMHUPOBAHUS KJIACCOB,
COCTaBJIEHUS] YYEOHOIO IUIaHA, COCTaBJIEHMsSI OTYETOB B BBIIIECTOSIIUE OPraHU3ALNH,
dbopMUpOBaHUSA pA3IMYHBIX 0a3 JaHHBIX, A BO3MOXXHOCTH TOJICPKUBATH CBS3b C
pOIUTENSAMHU (3aKOHHBIMU NPEICTABUTENISIMU), YUUTHIBATh OCOOEHHOCTH O0YyYarOUIUXCcs IpU
€ro 00y4eHHH U BOCITUTAHUH.

3.5.2. TlepconanbHbie JaHHBIE PAaOOTHHKA MCHOJB3YIOTCS ISl IEJIeH, CBS3aHHBIX C
BBIMOJHEHUEM TpYyJIoBbIX (QyHKIuH. Anmunucrpauus OO HCHONb3yeT MNEepCOHANIbHbBIE
JAHHbIE, B YaCTHOCTH, JJI1 PELICHHs] BOIPOCOB aTTECTalud, (POPMUPOBAHUS Y4EOHOTrO
IUTaHA, COCTABJIEHUS OTUYETOB B BBIIIECTOSIILIME OpraHu3aluu, (GOPMUPOBAHUS PaA3IUUHBIX
0a3 TaHHBIX, MPOABMKEHHS paOOTHUKOB MO CIYy»KO€, yCTaHOBJIEHUS pa3Mepa 3apmiatel. Ha
OCHOBAaHMM TEPCOHAJIBHBIX JAHHBIX pEIIaeTcs BONPOC O JOMNycKe pabOTHHKA K
WH(pOpMaIINK, COCTABISIONICH CITyKEOHYIO TaliHY.

[Ipu npuHATHM pelIeHUH, 3aTParuBarOIINX UHTEPEChl paOOTHHUKA, aIMUHUCTPALIUS HE
MMEET IPaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX JAHHBIX, MMOJYYEHHBIX HCKIFOYUTEIHHO B
pe3ynbTaTeé MX aBTOMATU3UPOBAHHOM OOpAaOOTKM WM  BJIEKTPOHHOIO  IOJTYYEHUS.
PaGoromarens Takke He BIpaBe NPUHUMATh PEUICHUs, 3aTParuBaollde HHTEPECH
pabOTHHKA, OCHOBBIBASICh Ha JAHHBIX, JOMYCKAIOUIUX JIBOSKOE TOJIKOBaHHWE. B ciydae eciu
Ha OCHOBAHMM MEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAHOBUTH KaKOU-IHOO
¢dakT, paboToaarenb npeasaraeT pabOTHUKY MPEACTABUTh MMCbMEHHbBIE PA3bsICHEHUS.

3.6. IlepconanbHble JaHHBIE PAOOTHHUKA OTPAXKAIOTCS B JIMYHON KapTOUKe pabOTHHKA
(bopma T-2), xoTopasi 3amoiHsETCS MOCIAE W3IaHUs TpHUKa3a O €ro mnpuemMe Ha padoTy.
JInuHble KAPTOYKU paOOTHUKOB XpaHATCS B mikadax B andaBuTHOM nopsiake. JInunbie gena
¥ JINYHBIC KAPTOUKU PAOOTHUKOB XPAHATCA B OyMa)KHOM BHJIE B TIAKaX, JOCTYI K
KOTOPOMY UMEET CEKpeTapb U aAIMUHUCTPALUS IITKOJIBI.

3.7. llepcoHanbHbIE TaHHBIE COTPYJHHUKOB MOTYT TAK)KE XPAHUTHCS B JIEKTPOHHOM
BUJIC B JIOKaJIbHOW KOMIbIOTEpHOW ceTu. IlocTosiHHBIM npocTtyn (B TMpenenax CBOeH
KOMITETCHIIUM) K DJIEKTPOHHBIM 0a3aM JIaHHBIX, COJEpIKAIMM T[EePCOHAIbHBIE JIaHHbBIE
pabOTHUKOB, MMEIOT TOJBKO aJAMHUHHUCTpanus IKoabl. JlocTynm npyrux paOOTHHUKOB K
MEPCOHAJIBHBIM JTAHHBIM OCYIIECTBJISAETCS HAa OCHOBAHWUU IMMCbMEHHOI'O pa3peliCHUs
paboTtHuKa u pacniopspkenust nupekrtopa OO.

3.8. Tlapomu myis ;mocTyma K 2JIeKTpoHHOM Oa3ze ngaHHBIX OO yCTaHABIWBAIOTCS
JTUPEKTOPOM H  COOOIMAIOTCS WHIWBHAYAJIbHO COTPYJHHMKAM, HWMEIOIIMM JOCTYI K
MIEPCOHAIILHBIM JTAHHBIM COTPYIHHUKOB.

3.9. KommpoBaTh ¥ JenaTh BBIUCKA W3 TIEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
pasperniaeTcsi UCKIIIOUUTEIFHO B CITY)KEOHBIX IENSIX ¢ TMCBMEHHOTO pa3peieHrs pabOTHUKA
U IUPEKTOPA TIKOJIBI.



3.10. TlepconanpHbIC naHHBIE OOYYAIOIIETOCS OTPAKAIOTCSA B €r0 JIMYHOM JIelie,
KOTOpOE 3alloJIHSIETCs TMocjie u3AaHus npuka3za o ero 3auucieHus B OO. Jluunble nena
oOydaromuxcsi B ajipaBUTHOM TIOpsSAKE (OPMHUPYIOTCS B TMamKax KJIaccoB, KOTOPBIC
XpaHiaTcs B mmkady, IocTym K KoTopomy wumeeT aamuHHCTpanus OO u  KiIacCHbBIE
PYKOBOJIUTEIIH.

3.11. BCI[GHI/Ie JJUYHBIX JOCJII WM OTBCTCTBCHHOCTL 34 COXPAHHOCTHL JIMYHBIX JOCII
BO3JIOKCHO HAa KJIACCHBIX pYKOBOI[I/ITCJIef/'I.

3.12. YactruHo cBefeHHUs 00 00ydJaromuXcsi COEPIKATCs B KIIACCHOM KypHaJe, Ky/a
3aHOCATCS KJIACCHBIM pyKOBoauTeNneM. KilaccHble KypHaiabl XPaHITCS B YYHUTEIbCKOW B
CrienuaIbHOM MmKady.

3.13. IlepcoHanbHbIe TaHHBIE OOYYAIOLINXCS MOTYT TAK)KE€ XPAHUTHCS B AIIEKTPOHHOM
BUJIE B JIOKAQJIbHOW KOMIIbIOTEpHOU ceTH. IIpaBo mONHOro noctyna K 3JIEKTPOHHBIM 0azam
JaHHBIX, COJAEpXKAIMM MEPCOHANbHBIE JaHHbIE OO0YYalOIIMXCS, UMEET aJIMUHUCTPALIUSL.
OcTtanpHbple Tearoru4eckue pabOTHUKM HMEIOT JOCTYH TOJIbKO K TOH HH(popMauuu,
KOTOpas UM HE0OX01uMa B IIpeiesiaX UCIIOIHEHUS UX JTOJKHOCTHBIX 00S13aHHOCTEM.

3.14. Ilaponu goctymna k 06a3e TaHHBIX YCTAHABIMBAIOTCS IUPEKTOPOM M COOOIIAIOTCS
WHUBUyaIbHO paOOTHUKAM, UMEIOIIUM JIOCTYII K MEPCOHATBHBIM JJAHHBIM COTPY/THUKOB.

3.15. KonupoBaTh M JefaTh BBINUCKKA U3 TMEPCOHATBHBIX JAaHHBIX OOYYarOUIUXCs
paspelraeTcsi UCKIOUUTENIBHO B CIY>KEOHBIX LEJISIX C MUChbMEHHOTO pa3pelieHus poauTenei
(3aKOHHBIX MPEJCTABUTENICH ) U TUPEKTOPA IITKOJIBI.

4. Tlepenaya nepcoHaIbLHBIX JAHHBIX

4.1. Ilpu nepemade NEPCOHATBHBIX JAHHBIX paOOTHUKOB M oOydvatomuxcsi OO npyrum
opunnueckuM u puznueckuM unam OO noiKHa coONMI0aaTh Caeayole TpeOoBaHus:

4.1.1. IlepcoHanbpHble JaHHBIC PAOOTHHKA, 00YYAIOMIErOCsS HE MOTYT OBITh COOOIIIEHBI
TpeThel CTOPOHE ©0€3 NHUCBMEHHOIO corjlacusi paOOTHUKA, poauTenel (3aKOHHBIX
MPEACTABUTEIICH) HECOBEPIICHHOJIETHETO (MaJIOJIETHETO) 00YUaloIIerocs, 3a UCKII0YEHUEM
Clly4aeB, KOTJa 3TO HEOOXOAUMO ISl MPEAYNpPEXKIACHHUS] Yrpo3bl KU3HU M 30POBBIO
paboTHHKA, 00YUaIOIIerocs, a TAK)Ke B CIIydasiX, yCTAHOBIICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. Jluna, mosy4daronine nepcoHaibHble JaHHBIE PpA0OOTHHUKA, 00YUYaIOIIEeToCs TOKHbI
MPEAYNPEKAATECS O TOM, YTO 3TH JAHHBIE MOTYT OBITh MCITOJIB30BAHBI JIUIIh B TEAX, IS
KOTOpbIX oHH coobmieHsl. OO nomkHa TpeOOBaTh OT ITUX JIUI] MOATBEPKICHUS TOTO, YTO
3TO MpaBwiIo coOmoaeHo. Jluna, mnomyvaroume MNepcoHalbHbIE JaHHbIE pPaOOTHHUKA,
oOyyarorerocs 00s3aHbl COONMIOAATH PEXKUM KOH(MUICHIINATLHOCTH. J[aHHOE MOJI0KEHHE HE
pacmpocTpaHsieTcss Ha OOMEH IIepCOHANBHBIMU JIaHHBIMH pPAa0OTHHKOB B  IOPSIJIKE,
YCTaHOBJICHHOM (hesiepabHbIMU 3aKOHAMMU.

4.2. llepemaua mepcoOHATBHBIX JAHHBIX  pPaOOTHHWKA, OOYydYalONIIETOCS  €ro
MPEACTaBUTENIIM MOXET OBITh OCYIIECTBICHA B YCTAHOBICHHOM JICHCTBYIOIINM
3aKOHOJIaTETLCTBOM TOPSIIKE TOJIBKO B TOM 00bEME, KOTOPBIM HEOOXOIUM JIJIsi BHITIOTHEHUS
yKa3aHHBIMH MPECTABUTEIAMU UX (PYHKITHI.



d. IIpaBa paGOoTHUKOB, 00YYAKINMXCSH HA 0O0ecTedeHUe 3aIIUThHI NEPCOHATBHBIX
JAHHBIX
5.1. B wmenax oOecreyeHus: 3alluThl MEPCOHANBHBIX JaHHBIX, XpaHsamuxcsi B OO,
pabOTHUKHU, POAUTENH (3aKOHHBIE MPEICTABUTEIN) MAaJIOJIETHET0 HECOBEPIICHHOJIETHETO
oOyyaronierocsi, UMeIoT Mpaso:

5.1.1. Tlomy4yath moNMHYI0 WH(MOPMAIIMIO O CBOUX IEPCOHATBHBIX JAHHBIX M HX
00paboTkKe.

5.1.2. CB0OOIHOTO OECIUIaTHOTO JOCTYIa K CBOMM IMEPCOHAIBHBIM JaHHBIM, BKIIOYas
IpaBO Ha TNOJyYEHUE KOMHM JIO0OW 3amucH, COJEpKallel IMepCOHANbHBIE TaHHBIC
paboTHUKA, 3a HCKIIOYCHHEM CIIy4aeB, MPEIYCMOTPEHHBIX (QeaepalbHbBIMU 3aKOHAMH.
[Tomy4yenne yka3zaHHOW HWHGOPMAIMK O CBOUX IEPCOHAIBHBIX JTAHHBIX BO3MOXKHO IIPH
JUYHOM oOpalieHuu palbOTHHKA, pOAUTENeH (3aKOHHBIX MpEACTaBUTENEH) — K
OTBETCTBEHHOMY 3a OPTAaHM3AIIMI0O M OCYIICCTBICHUE XPAHCHHS IEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB.

5.1.3. Tp€6OBaTI) 00 WCKIIOYCHUU WU HUCIIPAaBJICHUHM HCBCPHBIX HJIM HCIIOJIIHBIX
IICPCOHAJIBHBIX OAHHBIX, a TAKKC OAaHHBIX, O6pa60TaHHBIX C HApPYHOICHUCM Tpe60BaHI/Iﬁ
I[GﬁCTBYIOIHGF O 3aKOHOAATCJIbCTBA. VYkazanHoe TpC6OBaHI/I€ JOJIXKHO OBITH 0(1)0pMJ'I€HO
ITMCBMCHHBIM 3asBJICHHCM pa6OTHHKa Ha UMA JUPCKTOpa 0OO0.

IIpn otkaze mupekrtopa OO HCKIIOUWTH WIA HCIPABUTH NEPCOHANBHBIE JTAHHBIC
paboTHUKa pPAOOTHUK, PpOJUTENb, 3aKOHHBIM IPEICTABUTENb HECOBEPUICHHOJIETHETO
oOydJaronierocss MMeEET MNpPaBO 3asiBUTh B MHCbMEHHOM Buae aupektopy OO cBoem
HECOIJIaCHH, C COOTBETCTBYIOLIMM OOOCHOBaHMEM Takoro Hecornacus. l[lepcoHanbHble
JAHHBIE OLIEHOYHOIO0 XapakTrepa paOOTHUK, pOAMTENb, 3aKOHHBIA MPEICTaBUTEIb
HECOBEPLICHHOJIETHETO  OOy4YaloIerocs HMeeT MpaBO  JIONOJHUTH  3asBICHHEM,
BBIPXAIOUIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. TpebGoBatb 00 u3BemeHnn OO Bcex JuUl, KOTOPHIM paHee ObUIM COOOLIEHBI
HEBEpPHbIE WJIM HEMNOJIHbIE MEePCOHAJbHBIE JaHHbIE PAa0OTHHMKA, OOydaromerocs o00 BCeEX
IPOU3BENICHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUSIX WM JOTIOJTHEHUSX.

5.1.5. O6xanoBarh B Cyae Jo0Oble HEMpaBOMEpHBIE aAercTBUs wian Oe3aeiictBus OO
pu 00pabOTKE U 3aIUTE €ro MEePCOHATBHBIX TAHHBIX.

6. O0s3aHHOCTH CY0beKTA NEePCOHATbHBIX IAHHBIX N0 00ecneYeHHuI0
JI0CTOBEPHOCTH €ro NMepCcoHAIbLHBIX JaHHBIX
6.1. B wmenax oOecreyeHus: JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX pPAOOTHUKU
00s13aHbI:

6.1.1. ITpu npueme Ha paboty B OO mpeacTaBisTh yIOJIHOMOUYEHHbIM paboTHukaM OO
JIOCTOBEpHbIE ~ CBeleHHs O cebe B 1mopsake U o0beMe, MpPeayCMOTPEHHOM
3aKOoHOAATeENbCTBOM Pocculickon denepanuu.

6.1.2. B cinydyae u3MEHEHHUs MEPCOHAIbHBIX JAaHHBIX paOOTHUKA: (aMuius, UM,
OTUECTBO, aJ[PEC MECTa >KHUTEJIbCTBA, MACHOpPTHBbIE JaHHbIC, CBeACHUS 00 0Opa3oBaHUM,
COCTOSSHUM 3JI0pOBbsl  (BCIEACTBUE BBISIBJICHUS B COOTBETCTBUM C MEIULUHCKUM
3aKJIFOUYEHUEM MPOTUBOMOKA3aHUN JJI BBHITIOTHEHHS pAOOTHUKOM €T0 JTOJDKHOCTHBIX,



TPYAOBBIX 00SI3aHHOCTEH M T.I1.) cOOOIIAaTh 00 ITOM B TeUeHUE 5 pabo4MX THEH C JaThl UX
N3MEHEHUH.

6.2.B OeIAax oOecrneueHus AOCTOBCPHOCTU IICPCOHAJIBHBIX TAHHBIX 06yqa}01111/1xc;{:

6.2.1. Poaurenu, 3aKOHHBIE NIPEICTABUTENIN HECOBEPIICHHOJIETHUX O0YYarOIUXCS IPH
npueme B OO mpenocTaBisioT yIOIHOMOUYEHHBIM paboTHIKaM OO H0CTOBEpHBIE CBEICHUS
0 ce0e 1 CBOMX HECOBEPIIEHHOJIETHUX ACTAX.

6.2.2. B cinydae wu3MEHEHMs] CBEJCHHI, COCTaBISIONIMX IE€PCOHAJIbHBIC JIaHHBIC
oOydaromierocsi,  poauTenu  (3aKOHHbIE  NPEACTABUTENM)  HECOBEPIICHHOJIETHETO
oOyuaromierocss B Bo3pacte 10 14 ner 00si3aHbl B T€UEHUE MeECSla COOOIIUTH 00 3TOM
yrnojiHoMoueHHOMY paboTHHKY OO.

7. OTBETCTBEHHOCTDH 32 HAPYLIEHHUE HACTOAIIEr 0 MOJI0OKEeHUsI
7.1. 3a mHapymeHue mnopsaka oOpaboTku (cOopa, XpaHEHUs, HCIOIb30BaHUA,
pacpoCTpaHEHUs U 3aIUThI) IEPCOHAIBHBIX IAHHBIX TOJDKHOCTHOE JIUIO HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C JEHCTBYIONTUM
3aKOHO/IaTEIHCTBOM.

7.2. 3a HapylleHWE NpaBWJI XPaHEHUS M MCIOJb30BaHUSA MEPCOHAIBHBIX JAHHBIX,
MOBJICKIIIEE 3a CcOoOOW MarepuaibHbI  ymiepO paboromarento, paOOTHHUK HECET
MaTepUaIbHYI0  OTBETCTBEHHOCTh B  COOTBETCTBUU C  JICUCTBYIOUIUM  TPYAOBBIM
3aKOHOJIaTEIbCTBOM.

7.3. MatepuasibHbIi yiiepO, HAHECEHHBIM CYOBEKTY NMEPCOHATBHBIX JIaHHBIX 32 CYET
HEHAJIJICKAIIET0 XPaHEHUs] M HCMOJIb30BAHUSI TMEPCOHANBHBIX JAHHBIX, MOJJICKUT
BO3MEUIEHUIO B MOPSIAKE, YCTAHOBIEHHOM JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7.4. OO BopaBe OCYIIECTBISATH 0€3 YBEAOMIJICHUSI YIIOJITHOMOUYEHHOTO OpraHa 1o 3aluTe
npaB CyOBEKTOB IMEPCOHAJIBHBIX JAHHBIX JHIIb OOpPabOTKY CIEAYIOUIMX MEepCOHAIbHBIX
JTAHHBIX:

— OTHOCAILIUXCS K CyOBEKTaM MepCOHATBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C
OTepaToOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

— TIOJIyYEHHBIX OIEPaTOPOM B CBSA3U C 3aKIIOUEHHEM JIOTOBOPa, CTOPOHOM KOTOPOTO
ABJIIETCSI CyOBEKT TEPCOHATBHBIX JaHHBIX (OOydYaroOIMICS W Jp.), €CIU TMEePCOHAIbHbBIE
JTAaHHBIE HE PAaCIPOCTPAHAIOTCS, a TAKKE HE MPEAOCTABIIIOTCS TPETHUM JIMLIaM O€3 COriacus
CyOBbeKTa MEpPCOHAJbHBIX JaHHBIX M HCIIOJB3YIOTCS OINEpPaTOPOM HCKIIOUUTEIBHO IS
UCIIOJIHEHHS YKa3aHHOTO JOTOBOPA U 3aKJIIOYEHUS JOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX
JAHHBIX;

— SIBJISIFOIUXCS O0LEOCTYTHBIMU TIEPCOHATBHBIMU TaHHBIMU;

— BKJIIOYAIOIIMX B ¢€0s TOJIBKO (paMUIINK, UMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JIAHHBIX;

— HEOOXOJIUMBIX B IIEJIAX OJHOKPATHOTO MPOITyCKa CyObeKTa NepCOHATbHBIX JAaHHBIX Ha
TEPPUTOPHIO 00PA30BATEIHLHOTO YUPEKICHUS HIIM B UHBIX aHAJIOTUYHBIX ETISX;

—BKJIFOYCHHBIX B HMH()OPMAIMOHHBIE CHCTEMBl MEPCOHAIBHBIX JTAHHBIX, UMEIOIIUE B
COOTBETCTBUHU C (eAepaibHbIMU 3aKOHAMH CcTaTyc (efepajbHbIX aBTOMAaTHU3MPOBAHHBIX
UH(POPMAIIMOHHBIX CUCTEM, a TAKXKE B TOCYJapCTBEHHbIE MHPOPMAIIIOHHBIE CUCTEMBI



NEPCOHANBHBIX JAHHBIX, CO3J]aHHBIC B LIEJISIX 3alUThHI 0€30MTaCHOCTH
rocy/1apcTBa 1 OOIECTBEHHOTO MOPAIKA;

— o0OpabaTeiBaeMbIX 0€3 UCIOJIb30BAaHUSI CPEACTB aBTOMATH3allMU B
COOTBETCTBUH C (eAepalbHbIMU 3aKOHAMU WM WHBIMH HOPMAaTUBHBIMU
mpaBoBbIMM  akTamMu  Poccuiickon — @enepanny,  yCTaHABIMBAIOIIWMMHU
TpeOoBaHMsSI K 00OecreueHrui0 Oe30MacCHOCTH MEPCOHABHBIX JIaHHBIX MPU HX
00paboTKe U K COOJIIOICHUIO MPAB CyOBEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocTtampHBIX ciydasx omepatop (mupekrop OO wu  (wim)
YIOJHOMOUYEHHBIE UM JIHIa) 00s3aH HANpaBUTh B YIOJHOMOUYEHHBIH OpraH Mo
3alUTe TMpaB CyOBEKTOB TMEPCOHANBHBIX JIaHHBIX  COOTBETCTBYIOIIEE
YBEIOMJICHHE.



		2023-05-16T09:14:23+0400
	Мамичева Ирина Сергеевна




